




“I keep six honest serving men they taught me all I 
knew; their names are What and Why and When and 
How and Where and Who.”

From The Elephants Child by
Rudyard Kipling

AN APPROACH TO RESOLUTION 
WRITING
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Presentation Notes
The questions; What is a resolution? Why write resolutions? Who writes resolutions? Where do resolutions originateAnd where do they go? When would you write a resolution? How do you write a proper resolution? These are some questionsWe will answer in this session.




A resolution is a motion submitted in writing.

A main motion is often offered as a resolution either 
because of its importance or because of its length or 
complexity.

It is a means of resolving a particular problem by 
stating very specifically what action is to take place.

WHAT IS A RESOLUTION?





All policies, positions and actions of the American 
Legion are driven by the passage of resolutions, which 
control such policies, positions and actions in a very 
direct way.

WHY ARE RESOLUTIONS 
IMPORTANT?





Resolutions provide the guidance to our organization at 
all levels, in developing programs, allocating funds to 
help veterans or targeting State Legislature or the 
Congress with issues that affect not only veterans but 
all Americans.

WHY USE THE RESOLUTION 
PROCESS?




Any Legionnaire can originate a resolution.

However, it might be a good idea to consult with 
someone familiar with the process that could help you 
in perfecting it.

Also, it may be a good idea to run it past those whose 
support is likely necessary for its adoption.

WHO CAN SUBMIT RESOLUTIONS?

Presenter
Presentation Notes
You have an idea that will improve on a program, or something that will benefit all veteransOr something that will correct a problem, write a resolution.




It is usually inadvisable to include reasons for a 
motion's adoption within the motion itself. What it does 
is encumber its adoption.

When circumstances dictate the inclusion of some brief 
background information, then cast your motion as a 
resolution, with the background reasons for adoption 
incorporated in a preamble.

WHAT SHOULD IT INCLUDE?




Though not required a preamble is used where it 
provides little known information without which the 
merits of a resolution are likely to be poorly 
understood.

A preamble consists of one or more clauses beginning 
with “WHEREAS”.

HOW DO I WRITE A RESOLUTION 
WITH A PREAMBLE?
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A preamble is an introduction.




Title: Opposition to any initiative to establish a deductible for priority group 8 veterans as 
a provision to receive VA Health Care.
WHEREAS,  Since the enactment of Public Law 104-262  a substantial percentage in 
growth in the number of veterans in VA Health Care have been among priority group 8; 
and
WHEREAS, VA has proposed to levy a $1,500 deductible on priority group 8 veterans, 
and
WHEREAS,  Uninsured priority group 8 veterans may not be able to afford the $1,500 out 
of pocket deductible and could be driven from VA services with no treatment, and
WHEREAS, There are alternatives to a deductible as proposed in the GI Bill of Health, 
namely recognizing the VA as a Medicare provider, and establishing a VA Health Care 
package on a premium basis for veterans with no health coverage; therefore be it
RESOLVED, That …

AN EXAMPLE USING A PREAMBLE




If there is a preamble, each clause, written as a separate 
paragraph, begins with the word “WHEREAS” 
followed by a comma, and the next word should begin 
with a capital letter.
Example: WHEREAS, Uninsured priority… Note that 
WHEREAS, should be in italics or underlined.
The preamble regardless of how many paragraphs it 
has, should never contain a period. Each paragraph 
should close with a semicolon followed by the word 
“and” which is optional in preceding paragraphs. 

DETAILS OF FORM




The last paragraph of the preamble should close with a 
semicolon, after which a connecting expression such as 
“therefore” or “therefore be it” or “now, therefore be it” 
is sometimes added.

When added, no punctuation should follow it, and 
should always be placed at the end of the preamble 
paragraph never at the beginning of a resolving 
paragraph.

FORM & VARRIATIONS




The resolving clause defines the solution, policy or 
action in very clear and precise terms.

RESOLVED, By The American Legion Department of 
Wisconsin in Wausau, Wisconsin July 14-17, 2013 that 
the…

THE RESOLVING CLAUSE




Resolve Clause

-Should be drafted first
-Identifies the resolving authority
-Circumstances and place of action
-Date of action
-Provides resolution with a clear unmistakable 
intent 
-Final clause ends with the only period in the 
resolution

DRAFTING THE RESOLUTION




“That…”
The word “that” immediately following the resolving clause 
introduces the statement of intent.

It may be necessary for a number of actions to take place in 
order to complete the intent of a resolution. Each action 
should be written into the resolution with its own clause. 
Therefore additional resolve clauses may be necessary.
RESOLVED, By The American Legion…; and be it further
RESOLVED, That…; and, be it finally
RESOLVED, That … .

DRAFTING THE RESOLUTION




With what we have covered up to now, lets write a 
resolution of our own. I will put the format up on the 
next slide. Once done just put yours aside for now. We 
will look at them again later.

After that we will look at the origin of resolutions and 
some pitfalls in writing acceptable resolutions.

SAMPLE RESOLUTION & PRACTICE 
WRITING




Title:

Origin:

WHEREAS,

RESOLVED,

SAMPLE RESOLUTION
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Think of something that you could write a resolution for. Maybe for your District, or for The DepartmentOf Wisconsin, or maybe something National in scope. Just try some thing you can critique it later.




Legionnaires submit them to their Post.

Post submits them to a County Council, District and 
Department.

Department determines whether or not the Department 
Executive Committee can deal with it or send it to the 
Department Convention for action and then on to the 
National organization.

WHERE DO RESOLUTIONS 
ORIGINATE?




Should they deal with it at a DEC meeting or at the 
Convention?

Is the subject matter of only a local concern to the Post?

Are there wider implications affecting other Posts?

Is there a National implication?

POST ORIGINATES A RESOLUTION




Posts turn to the Department for advice.

Departments are required by National to certify 
authenticity of a Post resolution.

Departments can also generate resolutions.

DEPARTMENTS ARE VERY 
IMPORTANT




-Proof read for grammar and spelling.
-Have people not involved with writing the resolution 
read it for understanding.
-Type or use a computer.
-Have your name and Department added as a footer 
before forwarding.
-Keep copies for your own record.
-Keep track of its status at the County Council, District, 
Department and National levels.

REMEMBER TO




-Provide documentation, more than one set if possible.

-Send it in a timely manner.

-If sent from a Post, communicate with them as to its 
status and any final action.

-Act upon the recommendations if the resolution is 
approved.

ALSO REMEMBER TO




Financial: Only the National Convention can set the 
dues. The National Executive Committee (NEC) can 
only allocate the spending of the monies.

Eligibility: Only the National Convention delegates can 
make change in eligibility criteria.

WHY ARE RESOLUTIONS REJECTED?
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You can write resolutions regarding finances and allocation of funds for your County Council, District, or Department.For example: Raise or limit the Post assessment for the County Council, or for your District etc.




Deadlines: Timeliness is an issue for all resolutions, 
especially those forwarded to Departments or National  
Headquarters.

The reason is adequate time is needed for Committees and 
Commissions to study them and make recommendations to 
the DEC or the NEC.

For example, the Department and National have deadlines 
for resolutions to be submitted before the start of their 
conventions. Consult your Constitution and By Laws for 
dates at each level.

WHY ARE RESOLUTIONS REJECTED?
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-Is the subject matter germane to the mandates as outlined in 
the Preamble?

-Does The American Legion already have a current position 
on the subject?

-Can the subject matter be addressed administratively 
without the need for a resolution?

Does the resolution involve a local issue only?

Is it reasonable that the intent of the resolution can 
realistically be attained?

GERMANENESS OR RELEVANCY OF 
SUBJECT MATTER




-Is the resolution politically sensitive?

-Is the resolution written in proper format?

-Should the American Legion be involved?

-Does the resolution impute the character of a person, 
business, or organization?

-Does the resolution cover one subject?

GERMANENESS OR RELEVANCY 
CONTINUED




Sometimes it is simply a judgment call as whether or 
not to send a resolution to National Headquarters.

Check the latest digests of the National Convention or 
the National Executive Committee, obtained from the 
National library.

TO SEND OR NOT TO SEND?




Hopefully this session has started you on the track for 
“meaningful” resolution writing.

If we have accomplished that we will have been 
successful in beginning to eliminate a source of 
frustration to many Legionnaires, that is the “rejection” 
of a well-intentioned resolution.

IN CONCLUSION




Now that you have learned “everything there is to know 
about writing effective resolutions for The American 
Legion”, go back to the one you wrote earlier.

Critique your resolution using the criteria you learned in this 
session. Write down any errors you have made. Save this for 
future reference it will remind you how far you have come in 
the process.

Refer to the handout sheet of slides from this presentation.

RESOLUTION WRITING





THANKS FOR YOUR ATTENTION!
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